
APPLICATION FOR RECORDS RETENTION SCHEDULE Off ICE OF THE SECRETARY 

FOR AGENCY USE 
ipplication Date 

3/2/76 
ipplication Number 
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1. Aganey Address FOR RECORDSMANAGEMENT USE 
Georgia Bureau of Investigation 
'State Crime Laboratory 
959 E. Confederate Ave., S . , E .  
Atlanta, Georgia 30316 

Amlication Number 

_I 

Date Completed 

I MAR 1 5  1976 

7t-72 
Date Received 

MAR 5 1976 
A,-- - 

'. Record %riel Desaiption 

Documents relating to: 

Included are: Correspondence;*reports relating to the administration of the 

This file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 

JJdAdministration of the Implied Consent Section of 
the State Crime Laboratory. ~- - _ -  - - 

Implied Consent,particularly coordinating with local officials the 
selection and purchase of equipment and the operation of the Intoximeter 
Basic Training School. 

I. Dates ot Series 
iarliert Latest 

1 9 7 1  I Presen' 
.. 

.. 
5 

' File isarrqnged: Chronologically by year of document i + 
\ .  

5. Records Series Title Ifollowed by tide used in office; if different) 
~. 

Implied Consent. Section Supervisor's Subject Files 
~ 

\ . .  
--.I_ __ 

Tkn th ly  Reference Rate How often are records referred to which are: 
One to six months old 'I 24 ; &even to twelve months old 24 ; Thirteen to twenty-four months old 2 
twentv-five months and older ver? ~ 

__I.__... ~~ 
- . -i 

1. An-Aof'Aecumul tion of Rewords 
Letter-size - , drawers A a m l - s i r e  draweis , * 8 :. '.;Shelves . ; Other (qmify) _l_l_____. .. - 



E e - -  

X = 

, 

YES NO 10. (Iuzfiionnaire (Place an "X" in the proper column) 
a. Is this the official copy of the series? 

If not. where is  i t 7  

b. Does t he  series contain confidential information requiring security handling? If yes. site law or regulation. 

- 
- - - - 

v - 

- c. I s  this a vital record7 
d. Does this series have historical or long term research value? 
e. When one or two documents in the file make it necessary to keep the entire f i le for a long period, could these 

documents be sched- Wtelv? 
f. Is the information co ntained in t&grier evermshed? If ves. a-. 
9. Is the informafion'mntained in th i s  series ever analyzed andlor recorded in a summarized repon? 

h. Is there a duplication of th i s  series in your office, or in another office or agency? 

----_ I_ 

n.1 

._ Jfyar-----__- 
II 

-.-It&whereZ- I_ __- - 
sfora- ? -- ' s f i t h w h k m r e d  

. .  
_. 
-I_ 

lon Rquirements The following requires the series to be kept: 

~ .~~~ 
yeZs;~-~ - ~.~ -~ ~~ - I a. State Law ~~ - .~ --__i years. - -- - -- 4. Audit period - ~~ 

b. Statute of limitation years. e. Administrative need 2 years. 
c Federal law years. f. Federal retention instructions years. i ' 

~~ f 
, ~ I _  . .  L 

Attach COW or excert of laws or regulations. Explain administrative need. 
Proper administration of the Implied Consent Section makes it necessary 
that $he SupeEPisorzbe.able to refer to actions - of t-he past 2 years. 

. ~. 

. .  
. , Y  .. . ~~~ 

~. , , ~  '~ ..~ ~~ . ~~. . 1 .  .. 
.~~ 

., i ~~ 

, .  - ~ .5 
--. 

.~ .~ - . 

--then. A 

. .  . .- ~- . ., .. ~. , .  .~ .~ ~~. ~. 
. ~ . .  -. . 
i . .. 

~ .. - -~ (PJXHold in the &rent files area --mnth(s) 2 yearb); then '- &-, 

Transfer to local holding area; hold 
c) Transfer to State Records Center; hold 
Westray.  from o f f  ice. 
0 Transfer to State Archives for permanent retention. 
0 Othrr (Specify) 

. 

yeark); then 
yearM; then 

. 

1 I !I . 
nordr Committee {Signarum) Date 

n I . ,., , w n m /  > , I I,,, 

I 

of explanation.) 1 screq$Rate/Derignee 

Anornev GenerallDezianee f 


